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1. HEJIX OCBOEHUS JUCIUITJINHBI

1.1| Ilens mpenoxaBaHus JUCHUIUIMHBI 3aKTI09AETCS B IPAKTHYECKOM OCBOCHHH OCHOB HH(OPMATHKH U HHPOPMAIMOHHBIX
TEXHOJIOTUH, B U3yYEeHUH MPOTPAMMHBIX CPEJICTB IOATOTOBKU JJOKYMEHTOB M UX XPaHEHUH B IPe0OPETEHHH HABBIKOB
paboThI 3a KOMITbIOTEPOM. JlaHHBII Kypc IPeHO3HAUCH JUIS M3yUYEHHS OCHOB aIlIapaTHBIX CPEACTB KOMIIBIOTEPHBIX
TEXHOJIOTHH, onepannoHHo# cucteMsl Windows XP, TekcroBoro nponeccopa Word, peakropa 3JeKTpOHHBIX TaOIIHI
Excel u mporpammoii ast co3gaHus MyIbTUMEUHHBIX Tpe3eHTanuil Power-Point u ocHOBHBIM npreMaM paGoThI
apXMUBaTOPHBIX M AHTUBUPYCHBIX MPOIPaMM.

1.2| TloctaBneHHas LeTIb JOCTUTAETCS MPOBEICHUEM NMPAKTUUECKUX 3aHATUH B KOMITBIOTEPHOM Kiiacce. BBoauTcs 6onbiioe
YHUCJIO CAMOCTOSITENBHBIX 3aHSITUH, C LIEJIbIO PA3BUTHS y CTYJEHTOB HABBIKOB MHMBHUIyalIbHOTO OCBOEHHUSI HOBOT'O
Marepuana

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOIl

uxn (pazmen) OOIT:

b1.5.04

2.1 | TpeGoBanus K npeaBapUTEIbLHON MOATOTOBKE 00y4aKOIIErocs:

2.1.1

[Iporpamma npemmonoraeT HaTMYUe 0a30BBIX 3HAHHUI U3 IKOJIBHOTO Kypca HH)OPMATHKA

2.2 | [ucuMIUIMHBI U PAKTHKH, 115 KOTOPHIX OCBOEHUE JAaHHOM TUCHHUILINHBI (MO1YJ5) He00X0IMMO KaK

npeamecTrByrouiee:

221

KommsrorepHOE IPOEKTUPOBAHHUE

2.2.2 | IlpepaunnoMHast IpaKTuKa

3. KOMIIETEHIIMH OBYYAIOINEI'OCA, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA TUCIUITJINHBI

(MOJYJIST)

OIIK-4: Bnanenne 3pGpeKTHBHBIMH NIPABHJIAMH, METOAAMH U CpeAcTBaMH c00pa, 00MeHa, XpaHeHUs! U 00padoTKH

HH(OpPMaLUH, HABBIKAMH PadoThI ¢ KOMIILIOTEPOM KaK CPeACTBOM yNpaBJieHUs] HHpopManueii

3HaTe:

VYposenb 1 | OCHOBHBIE COCTaBIISIIOLIME U XapaKTepucTUKU coBpeMeHHbIX I1K, ocHOBHBIE BO3MOKHOCTH U npeuMyinecTBa OC
Windows, TekctoBoro mporeccopa Word, perakropa 35eKTpoHHBIX Tabmun Excel, mporpaMMsl 1711 COCTaBICHUS
npesenTanuii Power-Point, Ha3HaueHUE 1 OCHOBHBIE IPHEMBI PAOOTHI AaHTUBUPYCHBIX U aPXUBATOPHBIX IPOIPaMM.

VYposens 2 | Metozs! u cpezcTBa coopa, oOMeHa, XpaHeHHUs 1 00padOTKH HH(POPMALMY, OCHOBHBIC 3aKOHBI M TIPABHJIA
(dhopmupoBanus rpadpudeckoit mHGopMarmu B cootBeTcTBUH ¢ aeiicTBytomumu ['OCT ECKJI, CITJIC, ECT, kak
JIOKYMEHTOB COJIEp KaIlX CBEACHHS O (hopMe, pa3Mepax U MaTepHaie 00bEKTOB.

VYposens 3 | OcHOBHBIE METOIBI U CPECTBA cOOpa, 0OMeHa, XpaHeHUs 1 00pabOTkH MH(OPMAIHH, 3aKOHBI U IIPaBUIa
(opmupoBanus rpaduueckoil ”HGOPMALUK B COOTBETCTBUY C JIEHCTBYIOIIMMU HOPMAaTUBHBIMU JIOKYMEHTALUSIMH.

Ymers:

VYposens 1 | npodeccronanbHO 0GOPMIITE JOKYMEHTBI 10001 cinoxkHocT B Word, mpon3BoanTh TabnuuHblie pacueTsl B Excel
1 CTPOUTH IpadWKH U THarpaMMBI, COCTAaBIIATh Npe3eHTan B Power-Point, ncronesys Bce 3¢ dexrsr
MyJIBTUMEINA.

VYpoBeHs 2 | mpuMeHATH 3P EeKTUBHBIC IPaBHUIa, METOABI U CpeacTBa cOopa, 0OMeHa, XpaHEHUI U 00pabOTKH HHPOpManUu

VYpoBeHb 3 | BRIITOTIHATH COMOCTABICHHE HH(OPMAIIHH, BEIITOTHATH IpapUIecKue MaTepHabl, YUTaTh YePTEXKH, pabOTaTh CO
CTaHJapTHBIM IPOrPaMMHBIM OOeCIeueHueM

Baagers:

Yposenb | | HaBbIKaMu NpohecCHOHATBLHON paboThI ¢ JOKYMEHTaMH JH000T0 pa3Mepa U CI0KHOCTH B TEKCTOBOM MPOLIECCOPE
Word, HaBbIKamMu pacueToB B Tabnuiax Excel, moctpoenns rpaukoB u fuarpaMm, HaBbIKAMH PabOTHI CO
CTIMCKaMH, BIIaIeTh BCEMH aHIMAaIlMOHHBIMH ¥ 0()OPMHUTEITECKIMH BO3MOXXHOCTSIMA MYJIBTHMETUHHON
mpe3eHTaIuu B nporpamMe Power-Point.

YpoBeHb 2 | HaBbIKaMU pabOTHI ¢ KOMIIBIOTEPOM KaK CPECTBOM yIpaBlieHHsI HHPOpMaLuei

VYposeHs 3 | rpauIecKUM, MaTEMaTHUECKUM S3bIKAMU 00pPaOOTKU pacyeToB M COCTABIECHHS YePTEKeH; BllafieeT COBPEMEHHBIMU
KOMITBIOTEPHBIMU ¥ HH(POPMALIMOHHBIMH TEXHOIOTHSIMH.

OIIK-6: cniocoGHOCTL OCYILECTBJSAThL IOUCK, XPaHeHHe, 00padoTKy M aHAIN3 HHGOPMAaLUK U3 Pa3JUYHBIX HCTOYHUKOB U
0a3 JaHHBIX, MPEICTABIATH ee B TpedyeMoM ¢opMare ¢ HCIOJIb30BAHHEM HH(POPMALMOHHBIX, KOMIBIOTEPHBIX U CETEBBIX

TeXHOJIOTHH
3HaTh:

Yposens 1 | MeToasl pacueTa CTPOUTENBHBIX KOHCTPYKLMHM, IPOrPAMMHBINA KOMILIEKC [l pacueTa U UCCIEeI0BaHus,
NPOEKTUPOBAHMsI KOHCTPYKIHH 1 COOpYKeHHH, ncnonb3ys 11K

VYpoBens 2 | OCHOBHBIE METOBI U NIPaBHiIa GOPMUPOBAHUS PACUETHBIX CXEM, OAXOJ NPU (POPMUPOBAHUN PACUETHBIX CXEMBI
s ITK

VYposens 3 | JluTeparypy, B COOTBETCTBUY C ACHCTBYIOIMMY HOPMATUBHBIMYU JOKyMEHTALUSAMYU U CTAHIAPTHBIMU
IIPOrpaMMHBIMU KOMILIEKCAMU.

YMmerb:




Yposens 1

npo¢eCCHOHATBHO 0OPMIISITH TOKYMEHTHI JIF000# ciokHocTH B Word, mpon3BoAuTh TabnuuHbIe pacueTsl B Excel
U CTPOHTH rpadMKi U THarpaMMBbI, COCTAaBJIATh Npe3eHTauu B Power-Point, ncronesys Bce 3¢ dexrsr
MyJIbTAMEIHA.

VYpoBeHb 2 | BEIITOJHATH PACYETHl M IIPOSKTUPOBAHNE KOHCTPYKIMH U COOPYKEHNH PAa3IYHOTO Ha3HAYCHHS.

VYpoBeHb 3 | CTABUTH U penIaTh 3aa4dy pacyeTa, COCTABIAT YSPTEKHU, PACICTHBIE CXEMEI, BIIaIeTh COBPEMEHHBIMI
MH()OPMANMOHHBIMU 1 KOMITBIOTEPHBIMH TEXHOJIOTHAMH.

Baagers:

VYposens | | HaBBIKamMu Oe30macHOM U dpdexTuBHOM padoTs! B cpene OC Windows 7-10, HaBeIkaMu pabOTHI ¢ aHTUBHPYCHBIMHU
CpeACTBaMH U IPOorpaMMaMH apXUBallUU JaHHBIX

VYpoBeHb 2 | BceMH BO3MOKHOCTSMH IPO(ECCHOHATIBHOI PabOTHI € 3IEKTPOHHBIMH JOKYMEHTAMH JII00OH CII0)KHOCTH
CpPE/ICTBaMH TEKCTOBOTO M TaOJIMYHOTO IIPOIIECCOPOB M IMTPOTPAMM IS CO3TaHMUS MTPe3CHTAIH

VYpoBeHb 3 | HaBBIKAMH PaOOTHI ¢ KOMIIBIOTEPOM KaK CPEICTBOM YIIPABICHHS HH(pOpMAIHeit

B pe3yabTare 0CBOCHUA TUCHHUIIJINHBI oﬁy'{ammnﬁm JOJIZKCH

3.1 |3uarn:

OCHOBHBIE BO3MOXKHOCTH 1 TpeumymiecTBa OC Windows,

OCHOBHBIC U IOTMONHUTENBHBIC BO3MOXKHOCTH TEKCTOBOTO mporeccopa Word,

npHeMbl paboThI B peIakToOpe JIEKTPOHHBIX Tabmui Excel,

TpUeMBI paboTHI B IPOrpaMMe IJIs COCTaBIeHHS Ipe3eHTannii Power-Point,
Ha3HAaYeHHE U OCHOBHBIC MPUEMBI PAaOOTHI AaHTUBHPYCHBIX U apXUBATOPHBIX MIPOrpaMM

3.2 | Ymernb:

podecCHOHATBHO 0POPMIISTH JOKYMEHTHI JIF000i cioxkHocty B Word,
MPOU3BOIUTH TaOIMYHbBIe pacyeTsl B Excel u cTpouTh rpaduku U iuarpaMMel,
COCTaBIISATH Ipe3eHTauu B Power-Point, ncrons3yst Bce 3 GeKTbl My IbTHMEINA.

33 | Baaners:

BJIaJICTh HaBbBIKAMU HpO(I)CCCPIOHaJ'ILHOfI pa60TLI C OOKyMCHTaMu J1I000T0 pasMeEpa U CIOKHOCTU B TECKCTOBOM IIPOLIECCOPEC WOI'd,

HaBbIKaAMHU pacC4Y€TOB B Ta6nm[ax EXCG], MMOCTPOCHU ]"pa(bI/IKOB U auarpamMm, HaBbIKaMH pa6OTLI CO CIIMCKaMHu,

BJIaJICTh BCCMH AHHUMAIlMOHHBIMH H O(pOpMI/ITeJ'H:CKI/IMI/I BO3MOXHOCTAMH MyHBTPIMeI[HfIHOIZ Npe3eHTall B MpOorpaMmme Power-

Point.




