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BusupoBaHue Pl ans ucnonHeHus B o4epegHOM y4eGHOM rogy

[Ipencenarens YMC
2019~

Pabouast mporpaMma repecMoTpena, 00cyxkaeHa u of00peHa s
ucnonaenus B 2019-2020 yueGHOM rofy Ha 3acefaHUU Kadeapsl
MaTtemaTuyeckux oCHOB Au3aiHa U apXUTEKTYpblI

IIpoTokoin ot 2019 Ne
3aB. kadenpoit [xkypaes A.M.

BusupoBaHue PN ans ucnonHeHus B o4yepegHOM y4eGHOM rogy

IMpeacenarens YMC
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—

PaGouas mporpammMa nepecMoTpeHa, o0Ccyx/ieHa U 0o100peHa Uit
ucrionaeHns B 2020-2021 ygeGHOM romy Ha 3acefaHuU Kadempal
MaTemaTnyeckmx OCHOB AuU3aniHa U apXUTEKTYPbI

Hpotoxon or __ Q407 20201 Ne 1

3aB. kadenpoit xypaes A.M. g
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2021

Pabouvas mporpaMma nepecMoTpeHa, 00CykJeHa U of1o0peHa A
ucrionaeHns B 2021-2022 ygeGHOM roy Ha 3acefaHuN Kadepol
MaTtemMaTu4eckMx OCHOB Au3anHa n APXUTEKTYpPbI

IIpotokom ot 2021 Neo
3aB. kadenpoii xypaes A.M.

BusunposaHue Pl ansa ucnonHeHMsa B o4epegHOM y4eOHOM roay

IIpencenarens YMC
2022t

Pabouast mporpaMma nepecMoTpena, oocyxkaeHa u ofoopeHa s
ucnonHeHus B 2022-2023 y4eOHOM roay Ha 3aceaHUH Kadeapbl
MaTtemMaTu4ecKkMx OCHOB AU3alHa n APXUTEKTYpPbI

ITporokom or 20221 Ne
3aB. kadenpoii xypaes A.M.



1. LE/I1 OCBOEHWNA ANCUNTMNNHBI

1.1| Llenb npenogaBaHns AUCLUNAMHBI 3aKNOYAETCA B MPaKTUYECKOM OCBOEHWM OCHOB MH(OPMATMKM M MHPOPMALMOHHBIX

TEXHOMOT WA, B U3YUEHIM NPOrPaMMHBbIX CPeACTB NOArOTOBKM JOKYMEHTOB M UX XpaHEHU B NPeobpeTeHn HaBbIKOB
paGoThl 33 KOMMbIOTEPOM. [aHHbIA Kypc NpeAHO3HaYeH /s U3yUYeHUs OCHOB anmnapaTHbIX CPeACTB KOMMbHOTEPHbIX
TEXHO/OMiA, onepaLmoHHoii cucTembl Windows XP, TekcToBOro npoueccopa Word, pefakTopa 3/1eKTPOHHbIX TaGnL,
Excel n nporpammoii Ans co3faHus MyfbTUMeWiAHbIX Npe3eHTaLuii Power-Point 1 0CHOBHbLIM MprieMam paboTbl
APXMBATOPHbIX W aHTUBMPYCHBIX MPOrPaMm.

1.2 lNocTaBneHHasa Lenb JOCTUTAeTCA NPoBeAeHMEM NPAKTUYECKMX 3aHATWIA B KOMMNbHOTEPHOM Knacce. Beogutca 60bLLIOE

UMC/O CAMOCTOSATE/bHBIX 3aHATUIA, C LIEMbIO PA3BUTYS Y CTY/IEHTOB HAaBbLIKOB VHAMBIAYaIbHOTO OCBOEHMS HOBOTO
MaTepuana

2. MECTO ncuuriJiMHbl B CTPYKTYPE OOI

Limkn (pa3gen) OOI: b1.5.04

2.1| Tpe6oBaHUsI K NPeaBapuTEe/IbHOM NoAroTOBKe 06y4atoLLIerocst:

2.1.1 | NMporpaMma NpeAnosioraeT Halnune 6a3oBbIX 3HAHUIA 13 LLIKO/ILHOTO Kypca MHAOPMAaTVKM

2.2 | AncumMninHbl M NPaKTUKK, ANA KOTOPbIX 0CBOEHWE JaHHOW ANCUMMNHBI (MOAYNsa) He06X0AMMO KaK

NpeALLIeCcTBYHOLLEe:

2.2.1 | KoMnbloTepHOE NPoeKTpoBaHme

2.2.2 | MpepannnomMHasn NpakTuka

3. KOMIMETEHLUW/W OBYHYAKOLLEIMOCH, POPMUPYEMBIE B PE3YJ/IbTATE OCBOEHUA ANCLUNTINHDI

(MOLYNSA)

OlK-4: BnageHvnem adeKTMBHbLIMUX MpaBuiamu, METOLamMu 1 CpeAcTBamMm cbopa, 06MeHa, XpaHeHUs 1 06paboTKM

VHhopMaLyK, HaBbIKaMK paboThbl C KOMMbLIOTEPOM KaK CPeACTBOM YNpaB/ieHUst MHAopMaLveli

3HaThb:

YpoBeHb 1 | OCHOBHbIe COCTaBNAOLLME N XaPaKTEPUCTUKM cOBPeMEHHbIX K, 0CHOBHbIe BO3MOXHOCTY 1 NpemmyLiecTa OC
Windows, TekcToBoro npoteccopa Word, pefjaktopa 3neKTpoHHbIX Tabnuy, Excel, nporpammbl fns cocTaBneHus
npeseHTaumin Power-Point, Ha3Ha4YeHMe 1 OCHOBHbIE MPWEMbI PaboTbl aHTUBMPYCHBIX 1 apX1BATOPHbIX MPOrpamm.

YpoBeHb 2 | MeTogpl 1 cpeAcTBa c60pa, 06MeHa, XpaHeHMs 1 06paboTKM MH(OPMaLMK, OCHOBHbIE 3aKOHbI 1 Npasuia
thopmmpoBaHus rpadmyeckoin MHgopMaLmMmn B COOTBETCTBIM € AeicTayrowmmmn TOCT ECKA, CMAC, ECT/A, Kak
[OKYMEHTOB COAepXallmx CBefjleHUs 0 hopme, pasmepax 1 maTepuane 06beKTOB.

YpoBeHb 3 | OCHOBHbIe MeTOAbI U cpefcTBa cbopa, 06MeHa, XpaHeHNs 1 06paboTKM MH(OPMALIMK, 3aKOHbI U NpaBuna
(hopMm1poBaHKs rpauryuecKoii MHGOpPMaLK B COOTBETCTBMM C AENCTBYIOLLMMW HOPMATUBHLIMW JOKYMEHTALUSMU.

YMeTb:

YpoBeHb 1 | npoheccnoHaibHO 0hopMAATh AOKYMEHTHI 1060 CnodkHOCTU B Word, Nnpon3soguTh TabnnyHble pacyeTbl B Excel
1 CTPOUTB rpatuky 1 AnarpaMmbl, COCTaBNATb Npe3eHTaummn B Power-Point, ncnonb3ys Bce ahgeKTbl
MyNbTUMESMa.

YpoBeHb 2 | NPUMEHSTL 3PMEKTUBHBIE NMPaBMAa, MeTOAbl 1 cpeAcTBa cbopa, 06MeHa, XpaHeHNs U 06paboTKy UHopmaLumm

YpoBeHb 3 | BbIMOMHATL COMOCTaBEHWE MH(OPMALMK, BbINONHATL rpatnyeckne MaTepuanbl, YUNTaTb YepTeXK, paboTaTth Co
CTaHAAPTHLIM NPOrpamMMHbIM 06ecneyeHnem

Bnagetb:

YpoBeHb 1 | HaBbIKaMu NPOheCCUOHaNbHOM PaboTbl C JOKYMEHTaMM 1060ro pasMepa 1 CIOXHOCTM B TEKCTOBOM MPOLLECccope
Word, HaBblkaMu pacyeToB B Tabnumuax Excel, nocTpoeHWs rpatMKoB 1 guarpamMm, HaBblkamMu paboTbl CO
cruckamu, BNafieTb BCEMU aHUMALMOHHBIMU Y O(POPMUTENLCKMMMW BO3MOXXHOCTAMMW MY IbTUMELNIAHON
npeseHTaumMn B nporpamme Power-Point.

YpoBeHb 2 | HaBbIKaMU PaboTbl C KOMMbIOTEPOM KaK CPeACTBOM YNpaBeHNs MHGopmaLyeit

YpoBeHb 3 | rpadhyecknM, MaTeMaTUYeCKUM Si3bIKaMy 00PabOTKM pacueToB U COCTAB/IEHUS YEPTEXEN; BageeT COBPEMEHHbIMM

KOMNbLKOTEPHBLIMA U VIH(*)OpMaLl'I/IOHHbIMVI TeXHONornamu.

OlK-6: cnocobHOCTbIO OCYLLECTBSTL MOUCK, XPaHeHMe, 06paboTKy U aHaIM3 MHAOPMALIMK U3 PasfIUHbIX MCTOYHUKOB U
6a3 faHHbIX, NPEACTaBNSATL ee B TpebyemMoM (hopMarTe C UCMOo/b30BaHNEM NHOPMALIMOHHbBIX, KOMIMbIOTEPHbIX U CETEBbIX

TeXHOJI0rniA
3HaTb:
YpoBeHb 1 | MeTogabl pacyeTa CTPOUTENbHBIX KOHCTPYKLMIA, MPOrpaMMHbI/ KOMMNEKC AN1s pacyeTa U UCcnefoBaHus,
NPOEKTMPOBAHUA KOHCTPYKLIMIA 1 COOPYXKEHWMIA, ncnonbays MK
YpoBeHb 2 | OCHOBHbIE METOAbI M MpaBuia POPMUPOBaHUA PacUETHBLIX CXEM, NOAX0A NPW POPMUPOBAHMUMN PACUETHBIX CXEMbI
ana MK
YpoBeHb 3 | J/luTepatypy, B COOTBETCTBUYM C AEACTBYHOLMMU HOPMATUBHBIMW JOKYMEHTALMAMMN 1 CTaHAAPTHbIMU

nporpamMMHbIMMN KOMNNEKCaMn.

YMeThb:




YposeHb 1 | npotheccroHanbHO 0hopMAATL 4OKYMEHTbI 10601 cnoxHocTn B Word, Npon3BoanTb TabnmnyHble pacyeTbl B Excel
W CTPOUTb rpativky U fuarpaMmmbl, COCTaBNATb Npe3eHTaumn B Power-Point, ncrnonb3ys Bce ah(eKTbl
MynbTUMeaMa.

YpoBeHb 2 | BbIMO/HATL pacyeTbl U MPOEKTNPOBAHME KOHCTPYKLMI 1 COOPYXXEHUIA Pa3NMUYHOr0 Ha3HaueHUs.

YpoBeHb 3 | CTaBMTb M peLlath 3afady pacyeTa, COCTaBNATb YePTeXHU, pacyHeTHble CXeMbI, BNaAETb COBPEMEHHbLIMM
NHHOPMaLMOHHBIMU U KOMMBIOTEPHBIMU TEXHONOTUAMU.

Bnagetb:

YpoBeHb 1 | HaBblKaMK 6e30nacHoit 1 athdeKTUBHOIN paboThl B cpeae OC Windows 7-10, HaBblKamMy paboTbl C aHTUBUPYCHBIMU
CpefcTBaMu 1 nMporpaMmamMu apxvBaLumn SaHHbIX

YpoBeHb 2 | BCEMU BO3MOXXHOCTAMM MPOGECCUOHANTBHOM PaboThl C 371EKTPOHHBIMI JOKYMEHTaMM 0601 CNOXHOCTM
CpeACcTBaMM TEKCTOBOIO M Tab/MYHOIO NPOLLECCOPOB M MPOrpaMM A/1sl CO3AaHns npeseHTauni

YpoBeHb 3 | HaBblKaMU PaboTbl C KOMMbIOTEPOM KaK CPeACTBOM YNpaBneHns nHgopmalyei

B pesynbTaTe 0CBOEHUS AUCLMMNMHBI 06YYatOLLMIACS [O/KeH

3.1

3HaThb:

3.1.1| oc

HOBHble BO3MOXHOCTU 1 npeumyLiecTsa OC Windows,

3.1.2| oc

HOBHbIE 1 A0MONHUTENbHbIE BO3MOXHOCTU TEKCTOBOIO npoueccopa Word,

3.1.3

npremMbl paboTbl B pefakTope 3/1eKTPOHHbIX Tabnuy, Excel,

3.14

npreMbl PaboThl B MPOrpamme As COCTaBeHUs NpeseHTaLuin Power-Point,

3.15

Ha3Ha4YeHWNe N OCHOBHbIE MPUEMbI pa60TbI aHTUBUPYCHbIX N apXBATOPHbIX NporpamMmm

3.2

YMmeThb:

321

npodeccroHanbHO OPOPMASATL JOKYMEHTbI 060K CnoxHOCTH B Word,

3.2.2

MPOM3BOAUTb Tab/IMYHbIE pacueTbl B Excel n cTpouTb rpagikn 1 guarpammbl,

3.2.3| co

CTaBNATb Npe3eHTaLUumn B Power-Point, ucnonb3ys Bee athdeKTbl MyNbTUMEAMA.

3.3(Bn

afieTh:

3.3.1| Bn

afeTb HaBbIKaMV NPOMECCUOHALHOI PaboThl C JOKYMEHTaMM 06Oro pasmepa n CNIOXKHOCTY B TEKCTOBOM

npoueccope Word, HaBblKamMy pacueToB B Tabnuuax Excel, nocTpoeHus rpadkos 1 Anarpamm, HaBblkamMy paboTsl CO
cnvckamum,

3.3.2

BNafeTb BCEMU aHUMALIMOHHBLIMI U 0OHOPMUTENNBCKUMMW BO3MOXHOCTAMU MY/bTUMeANIAHOM Npe3eHTauuy B Nporpamme
Power-Point.

4. CTPYKTYPA 1 COAEP>XAHUME ANCLUNMIVNHBI (MOAYNA)

Kog HanmeHoBaHue pasgenos n tem /Bug | Cemectp / | YacoB | KomneTteH- | JlutepaTtypa | VHTe | MNpumeyaHue
3aHATUA 3aHATMA/ Kypc umnu paKT.
Pasgen 1. OcHoBHble cBefieHWs 0 MK n
OC Windows
1.1 VHtopmauwms. CeolicTsa, 1 2 niiniz 0
onpegfeneHus.ictopusa passutus Nn2.1N13.2
BT /Np/ n3.1
3l
1.2 Pa6oTa c thaitnamm B OC 1 2 n11n1.2 0
Windows.CTaHgapTHble nporpamm /Mp/ Nn2.113.2
n3.1
3l
1.3 Kanbkynatop. Mounck (ainnios no MMeHM. 1 2 niiniz 0
CaoiicTBa cucTembl. HacTpoiiku /Mp/ N2.1N3.2
n3.1
3l
14 BupkeTbl, ramkeTsl. [lon_3agaHus no 1 2 niiniz 0
Teme. TecTtmuposaHue /Tp/ N2.113.2
n3.1
3l
15 JononHutensHble BosmoxHocT OC 1 7 niiniz 0
Windows.Pa6oTa ¢ npunoxeHunem Total N2.113.2
Commander /Cp/ n3.1
3l
Pasgen 2. TeKcTOBbI npoLeccop




21 PegakTnpoBaHue 1 hoopmaTupoBaHne niiniz
AokymeHToB B Word. /Tp/ N2.113.2
n3.1
32
2.2 Pab6oTa co crnpaBkoii. dopmaTupoBaHme niiniz
cnwuckos /Mp/ N2.113.2
n3.1
32
2.3 opsuve KnaBuWwn 415 paboThl B niiniz
Word /Cp/ N2.113.2
n3.1
32
24 I"pachmyeckue Bo3MoXHoCTK TT1 niiniz
Word.Pa6oTa ¢ 60nbLimm n2.1n3.2
AoKymeHTOM. /Mp/ n3.1
32
2.5 IMpadhvka BCTpOeHHas 1 niiniz
nMmnopTmposaHHas. Tabnuupl. /Mp/ Nn2.113.2
n3.1
32
2.6 Word. MocTpoeHmne 6110K-CXeM 1 niiniz
OpraHu3aLUmoHHbIX gnarpamm /Cp/ Nn2.113.2
n3.1
32
2.7 Pa6oTa ¢ 60/bLLUM fOoKyMeHTOM /Ip/ niini2
n2.1n3.2
n3.1
32
2.8 Word. OgopmneHne TeKCTa B KOMIOHKN. niiniz
BcTaBky paspbiBOB.JOKYMEHTbI COXHOM Nn21n3.2
CTPYKTYpbI. BykneTbl /Cp/ n3.1
32
29 JononHuTenbsHble 3aaaHnA. niiniz
TectuposaHue /Tp/ Nn2.1N13.2
n3.1
32
Pasgen 3. TabnuuHblin npoueccop Excel
3.1 BBof faHHbIX, peflakTpoBaHue.PacuyeThl niiniz
B Excel. ®opmynbl, thyHKumu /Mp/ Nn2.1n3.2
n3.1
a3
3.2 BBOA, fJaHHBIX 1 MX pefaKUTUPOBaHMe. niiniz
Co3spgaHue Tabnuy, B Excel. Pacuets! /Tp/ N2.1N3.2
n3.1
33
3.3 MocTpoeHne 1 oopMmaeHue Tabnu, ni1ini2
Pa6oTa ¢ hopmynamm, BCTPOEHHbIE Nn2.1n3.2
thyHKumn. /Cp/ n3.1
a3
34 KoHTponbHasa pabota Nel no teme niiniz
pacuetbl B Excel /TMp/ Nn2.1n3.2
n3.1
a3
35 [Ownarpammbl Exce /Mp/ niiniz
n2.1n3.2
n3.1
a3
3.6 Co3zpgaHue 1 hopmaTmMpoBaHmne gmarpamm niiniz
T rpatmkoB. HecTaHgapTHble Nn2.1N13.2
Avarpammbl /Mp/ n3.1
33
3.7 EXCEL. Anarpammbl HeCTaH4apPTHOrO niiniz
Tuna /Cp/ N2.113.2
n3.1

33




3.8 KoHTponbHas pabota Ne2 no teme 2 niiniz
Ovarpammel /Mp/ N2.113.2
n3.1
a3
3.9 Pa6oTa co cnmckamu /Mp/ 2 niiniz
n2.1n3.2
n3.1
a3
3.10 Cnuckm B Excel. CopTupoBska, (unsTp, 2 niiniz
utorn. /Mp/ N2.113.2
n3.1
a3
3.11 EXCEL. MNpomexXyTouHble UTOTW. 4 niiniz
KoHTponb gaHHbIX /Cp/ N2.113.2
n3.1
a3
3.12 Norunyeckue yHkumn. Mogbop 2 niiniz
napametpa. /Mp/ Nn2.113.2
n3.1
a3
3.13 Mopbop napameTpa, MOMCK peLueHuns /Cp/ 4 niiniz
n2.1n3.2
n3.1
a3
3.14 KoHTposnbHasa pabota Ne3 no teme 2 niiniz
Cnncku /Tp/ N2.1N3.2
n3.1
a3
3.15 Buabl ycnosHoro gopmatmposaHus /Cp/ 2 niiniz
Nn2.1n3.2
n3.1
a3
3.16 EXCEL. KoHconvpaums. Co3gaHue 6 niiniz
cBA3ei. PyHKUMM pa3gena n2.1n3.2
dunHaHcosble. /Cp/ n3.1
CX]
3.17 EXCEL. KoHconvpaums. Co3gaHue 0,3 niiniz
cBA3ei. PyHKUMKM pa3gena Nn2.1n3.2
®unHaHcoBble. /Kp3k/ n3.1
a3
Pa3pen 4. . Npe3eHTauma B Power-
Point
4.1 Mpe3seHTauusa B Power-Point /Mp/ 2 niiniz
n2.1n3.2
n3.1
24
4.2 PowerPoint. CnoxxHble adhdeKTbI 6 niiniz
aHumaumun /Cp/ Nn2.1n3.1
n3.2
24
4.3 Co3pgaHune KHOMOK nepexofa. 4 Nni1n12
vnepccobinkn. /Cp/ n2.1n3.1
n3.2
24
4.4 PowerPoint. Bo3MOXHOCTU pexumMa 4 ni11n12
JemoHcTpaumu. /Cp/ n2.1n3.2
n3.1
24
4.5 Cpava nHAMBYAYaIbHbIX 2 Nniiniz2
npeseHTaumi /Mp/ n2.1n3.2
n3.1

24




4.6 MoAroToBKa K 3K3ameHy /3K3ameH/ 1 35,7 niiniz 0
Nn2.113.2
n3.1
913923334

5. ®OH/] OLUEHOYHBLIX CPEACTB

5.1. KOHTpoNbHbIe BOMPOChI N 334aHNA

*Bonpocbl Ans NpoBepKu ypoBHSA 06yyeHHOCTN 3HATD

1. HasHaueHMe KOMMbIOTEPA M MPUHLMN €ro YCTPOICTBa (CTPYKTYpHas cxema). MicTopums pasBUTUS U NokoneHns 9BM
2. ViH(hopmauwms, faHHble, onpeaeneHuns. CUCTeMa CHUCTIEHNS U eANHULbI U3MEPEHNS UHKOPMaLMK B KOMMbIOTepe.

3. Knaccngmkaums 9BM. [iga Buaa KOMNbOTePHOro obecneyeHus. MporpamMHoe obecrneydeHune ans nepcoHanibHoro
KomnbtoTepa. MporpamMmbl 06LLEro 1 CneLyanbHOro HazHaueHus.

4. AnnapaTHoe o6ecneyeHune NMK. OCHOBHblE KOMMOHEHTHI (6/10K1) NEPCOHAIbHOr0 KOMMbIOTEPa, UX COCTaB U
HasHaueHwe. MNepudepunitHbie yCTPOCTBa.

5. CocTaB ¥ Ha3Ha4eHVe 31eMeHTOB CUCTEMHOIO 610Ka. X TEXHUYECKME 1 NMOTPEOUTENbCKIE XapaKTEPUCTUKM.

6. YcTpoiicTBa BBOAA M BbIBOAA MH(hopMaummn. MoHuTopbl. KnaBuatypa. Mevatarowiye yCTPoACTBa. VX TeEXHWUYECKME 1
NoTpebuTeNbCKME XapaKTePUCTUKM.

7. 3anomuHatoLLme ycTpoiicTaa (MamMsaThb). TUMbl KOMALIOTEPHON NaMATW. TeXHUYeCKVe 1 NOTPedUTENbCKME
XapaKTepUCTUKU.

8. Bupychbl 1 aHTUBMPYCHbIE CPESCTBa.

9. Apxueauus thainnos. MporpammMbl apXmBaLmu.

10. MoHsTue taiina, ero onpegeneHune. Tunbl aikinos. MpUHLMN OpraHM3auyn gaHHbIX Ha guckax ((haiinosas CTpyKTypa).
11. OCHOBHbIe BO3MOXXHOCTU onepaumoHHoi cuctembl WINDOWS. VHTepdhelic, anemMmeHTbl paboyero cTona, cogepXaHue
rNaBHOro MeHt0. OCHOBHble npueMbl paboTbl B WINDOWS.

12. Pa6oTa c thaitnamu. Mporpamma MpoBogHMK. ApnbikuK. IcNonb3oBaHMe NpaBoli KHOMKK MbILUK Npu paboTe ¢
o6vekTamm WINDOWS.

13. HasHaueHme nporpammbl MS WORD. E& 0CHOBHbIE BO3MOXXHOCTU M NPeNMYLLECTBa. VIHTepdeiic 1 3anyck
nporpaMmbi.

14. Mpuembl pegakTpoBaHms B WORD. BBog 1 npaBKa TeKcTa, paboTta ¢ 61okamu.

15. WORD. ®opmaTvpoBaHue TekcTa. VIcrnonb3oBaHve nuHelikn. MapameTpbl CTpaHnLpbI.

16. 'padpryeckme BO3MOXHOCTU pesakTopa WORD.

17. WORD. Pa6oTa ¢ Tabnuuamu 1 Cnmckamu.

18. HasHaueHmne 1 06n1acTb NprMeHeHUs nporpammbl EXCEL. NHTepdeiic nporpamMmbl 1 CTpyKTypa kKHurn EXCEL. Beog,
N pefakTupoBaHue faHHbIX B Tabnuue EXCEL.

19. EXCEL. BblgeneHve gnanasoHa syeek. KonvposaHue, nepemMelleHve, yaaneHue.

20. Ochopmnerme Tabnmupbl B EXCEL. Cnocobbl BbipaBHMBaHUSA JaHHbIX B fivelikax. dopmaTbl AaHHbIX. [loMMeHOBaHHbIe
A4einkn/obnacTy.

21. BbluncneHns B EXCEL. OTHOCUTENbHbIE U aBCOMKOTHBIE CChIKM.

22. YcnosHble onepatopbl: ECJTA, U, TN, BnoxeHHble ECJIN. Tpumepbl

23. EXCEL: rpadmuyeckoe npecTasneHne AaHHbIX C NOMOLLbIO auarpamm. ®opmaTnpoBaHue 31eMeHTOB Anarpammbl.
24. EXCEL: MocTtpoeHue rpadukos ToueuyHble

25. EXCEL.: Pa6oTa ¢ aHHbIMI CNMCKa: COPTMPOBKA, (PUAbTPbI, NOABEAEHNE UTOrOB.

26. Power-point. HasHauyeHve nporpammbl, ee nHTepgeiic. Co3gaHuve cnainga, ero opopmMaeHue.

27. Power-point. (hdeKTbl aHUMaLMK U nepexopa.

25. Power-point. /icnonb3oBaHuWe LWab10HOB U MacTepOB.

28. Power-point. BcTaBka U HaCTPOIKa IMHHOIO 3BYKa.

29. Power-point. F'mnepccbIikn, KHOMKM Nepexofa, co3fLaHune CBOero (oHa.

30. Power-point. YnpaBneHne pexxMMOM AeMOHCTpaLumn. Pexxmbl NpocmoTpa Cnaingos.

MprMepHBIA NepeyeHb 3a4aHnil 41 NPOBEPKK YpoBHEN 06yyeHHOCTU BJIAAETH 1 YMETD (B KOMNbHOTEPHbIX ANCUMNANHAX
OHM COBMajaroT)

. MposecTn nouck haiinoB No ykasaHHOMY MpenojasaTesniem WabioHy.

. Moka3aTb 0CHOBHbIe XapakTepucTuku MK B k/Knacce U CBONCTBA CUCTEMbI

. 3aapxvBUPOBaTh YKa3aHHbIe npenogasaTenem (alinbl, ONpefenTb CTeneHb CKaTUS.

. ¥3HaTb pa3mep yKa3aHHOIi NpenojaBaTesieM Nanku, HaCTPOUTb BU, 0TOOGPaXKEHNS 3HAYKOB

. [poBecTyn yKa3aHHble NpernojasaresiemM PacyeThbl C NMOMOLLBI0 KaulbKynsaTopa

. YKasatb 3-4 cnocoba OTKpbITMA U KOMMPOBaHUA (haiinos/nanok

. IMpoBecTyn ykaszaHHOe nNpenojasarenieM (OPMaTUPOBaHMe B TEKCTOBOM JOKYMEHTE.

. MposecTn npoBepky optorpadrn B TEKCTOBOM LOKYMEHTE.

. [lpoBecTy NOUCK 1 3aMeHy B TEKCTOBOM AOKYMEHTE.

0. MNMoka3saTb cnocobbl BbiAeNeHNUs Pa3NUUHbIX TEKCTOBbIX ()parMeHTOB B JOKYMeHTe

11. Cospgatb Tabnuy B Word no ykaszaHHOMY o6pasLy

12. Cospartb 610k-cxemy B Word no ykasaHHOMY 06pasLly

13. Moka3aTb BO3MOXHOCTW PaboThl C UMNOPTMPOBaHHOIA rpadumkoii B Word

14. Habpatb (hopmyny cpeacteamu MS Equation

15. Co3patb yKasaHHble MnpenosasaTeniemM KOSIOHTUTY/ b

16. MNokasaTb BO3MOXHOCTY paboThl C 60/bLUNM JOKYMEHTOM.

P OO ~NO O WNBE




17. Co3gatb OrnasfieHne B 3/1eKTPOHHOM JOKYMEHTe

18. MNoka3saTb BO3MOXHOCTUN HaCTPOIKM NHTepeiica B nporpammax MS Office

19. Habpatb Tabnuuy B Excel 1 BbINONHWUTL pacyeTsbl M0 yKazaHHOMY 06pasLy

20. MNMoka3aTb BO3MOXHOCTY hopmaTrpoBaHus Tabauu, B Excel

21. Co3gaTb rpadk unm guarpammy no ykasaHHomy obpasuy

22. OT(hnnbTpOBaTH CNNCOK B EXCel Mo ykazaHHOMY 3afaHuio

23. PelunThb 3a4a4y € 1CMO/b30BaHNEM NIOTUYECKUX (hyHKLMIA B Excel

24, Co3patb cnaiig B nporpamme Power-Point no ykazaHHOMY 06pasLy

25. Co3faTb a(hdheKTbl aHUMaLMK U nepexofa B nporpamme Power-Point no ykasaHHoOMy 06pasLy

5.2. Tembl KypcoBbIX paboT (NPOeKTOB)

He NpedycMOTPEHO

5.3. POHJ OLEHOYHbIX CPEACTB

TECT

TecT «OcHoBbI MK 1 OC Windows» fjaH B npunoxenun 1

TecT «OcHoBbI MK 1 OC Windows, Word, Excel, PowerPoint» faH B npunoxxenuu 4
KOHTPOJIbHAA PABOTA

KoHTponbHas paboTa no Teme «\Word» gaHa B MPUIOXEHNN 2

KoHTponbHas paboTa no teme «Excel» faHa B npuioXxeHun 3

MPE3EHTALMNA

TpeboBaHUs K COCTAB/IEHUNIO NPe3eHTaLUW AaHbl B NPUMOXKEHUN 5

LLIKas1bl OLIeHWMBaHWA fiaHbl B MPUI0XKEHUN 6

5.4. MNMepeyeHb BUAOB OLEHOYHbIX CPEACTB

KoHTponbHas paboTa

Tect
MNpe3eHTaymsa
6. YHEBHO-METOANYECKOE N UH®OPMALIMOHHOE OBECIEYEHUE ANCLITMIHBI (MOA4Y14)
6.1. PekomeHayemasn nutepaTtypa
6.1.1. OcHOBHas niMTepartypa
ABTOpbI, COCTaBUTENN 3arnasue M3paTensCcTBo, rog,
Nn11 [B.b. ¥TkuH, K.B. MaremaTvika 1 HjopmaTrKa Mocksa .: M3gaTenscKo-
banavH, A.B. TOprosas Kopnopauus
Pykocyes "Oawkos n K" 2012
N1.2 | CumoHosunu C. B. ViHdopmaTrka. ba3oBblid Kypc: Ans 6akanaBpoB 1 cneypanuctoB | Mutep 2011
6.1.2. JononHnTeNbHaA nnTepaTypa
ABTOpbI, COCTaBUTENN 3arnasue W3patenscTBo, rog,
N2.1 | Al JemugeHko ViHdopmaTuka: KpaTkuii KOHCNEKT NeKuuii buwkek.: M3a-80 KPCY 2005
6.1.3. MeToam4eckue paspaboTku
ABTOpbI, COCTaBUTENN 3arnasue M3paTenscTBo, rog
N3.1 |T.b. bek6onoToB CO60pHWMK 3aaaHnii 1 BONPOCOB N0 AUCLMNANHE buwkek.: M3a-80 KPCY 2009
"NHopmaTuka™: YuyebHo-MeToAnYecKas paspaboTka ans
ctygeHToB ®30 KPCY
n3z2 |2 poLues WHhopmaTrika. J1abopaTopHbIiA NPaKTUKYM: KHWra ApxaHrenbCcK, Ap- XaHr. roc.
A.C. 2012
6.2. MNepeyeHb pecypcoB MHHOPMALMOHHO-TENIEKOMMYHMUKALNMOHHOM ceTn " VIHTepHeT"
31 | OcHosbl MK. OnepaumoHHas cuctema Windows lessons-tva.info>edu/e-
32 | TekcToBbIli mpoueccop Word. uchu2008.narod.rusrazdely/i
33 [PaboTa C 3NeKTPOHHLIMU TabnnLaMu do.pnzgu.rwindex.php?...
34 | MpeseHTaumn B Power-Point yuyebHblenpeseHTaummn.pi>
6.3. MNMepeyeHb MHOPMALMOHHbIX U 06pa30BaTebHbIX TEXHOOTMIA
6.3.1 KoMMeTeHTHOCTHO-0pNEHTUPOBaHHbIE 06pa3oBaTe/ibHbIe TEXHOOM MK
6.3.1.1 | TpagnUMOHHbIE 06pa30BaTe/NbHbIE TEXHONOMUU — NEKLMW, CEMUHAPbI, OPUEHTUPOBaHHbIE NPEX/e BCEero Ha coobLLeHme

3HaHMIA 1 CNocoGOB AECTBIIA, NepeaaBaeMbIX CTyAeHTaM B FOTOBOM BUAE W NpeAHa3HauYeHHbIX 415 BOCMPOU3BOASLLENO
YCBOEHMS 1 pa36opa KOHKPETHbLIX 06Pa3LioB.




6.3.1.2 | VIHHOBaLMOHHbIe 06pa3oBaTe/ibHbIE TEXHONOTUW — 3aHATUSA B MHTEPAKTUBHON (POpME, KOTOpPble (DOPMUPYIOT CUCTEMHOE
MbILLIEHNS W CNIOCOBGHOCTb reHepUpoBaTh MAEW NPU PeLLeHNI Pa3fInyHbIX TBOPYECKMX 3afad. K HUM oTHOCATCS
3NEKTPOHHbIE TEKCTbI NIEKLWIA C Mpe3eHTaumamm, paboTa ¢ ayamo, BUAe0 Matepuanamu, pabota B ManbIx

rpynnax ,AMCKyccus.

6.3.1.3| ViHhopMaLoHHbIe 06pa3oBaTe/bHbIe TEXHOMOTMI — CAMOCTOSTE/IbHOE UCTO/b30BaHNE CTYAEHTOM KOMMbIOTEPHON
TEXHWKN N MHTEPHET-PECYPCOB /151 BbIMOMHEHWS NPAKTUYECKMX 3afaHuii M CAaMOCTOSATENIbHON paboTbl, CO3haHNe NeKLWiA-
Mpe3eHTaLmiA, NICNONb30BAHUE ayamo-, BULEO- TEXHUYECKME CPeACTBa.

6.3.2 MepeyeHb MHPOPMALMOHHBIX CMIPABOYHbIX CUCTEM U MPOrPaMMHOro 06ecreveHus

6.3.2.1 | - onepaunoHHasa cuctema Microsoft Windows 7-10, nakeT npuknagHbix nporpamm Microsoft Office 2007- 2010, yye6Ho-
MEeTOZMYECKMe KOMIMIEKChI N0 pa3genam AUCLMNMHBI, pa3MeLLeHHbIe Ha cepBepax KOMMboTePHbIX Knaccos PALANC

7. MATEPUNAJIbHO-TEXHNYECKOE OBECIEYEHVE ANCUUIMINHBI (MOA4YA)

7.1 | KomnbtoTepHble knacebl (PALNC, aya.412) Ans BbINOMHEHMA NPAKTUYECKMX U CAMOCTOATENbHBIX paboT

8. METOONYECKUWE YKA3SAHUA A/1A OBYYAIKOLLNXCHA MO OCBOEHNIO ANCLTIJIMHBI (MOAY1A)

TexHonornyeckas Kapra AUCUUNANHLI faHa B MNpUnoxeHun 7

MOAY NbHbLIN KOHTPO/Ib MO ANCLUVMIVHE BK/IKOYAET:

1. TeKyLLMiA KOHTPOAb: YCBOEHME Y4eBHOIo MaTeprana Ha ayAMTOPHbIX 3aHATUAX (NEKLUAX, NPaKTUYECKMX, 3aHATUSAX, B TOM uucie
YYMTbIBAETCA MOCELLEHNE U aKTUBHOCTb) U BbINOHEHWE 06513aTe/bHbIX 334aHWI AN CAaMOCTOSTENIbHON paboTbl

2. Py6exHbIii KOHTPO/Ib: MPOBEPKA MOMHOTbI 3HAHWUI M YMEHWIA MO MaTepuany Mogyns B Le/oM. BbinonHeHne MOLYNbHbIX
KOHTPO/bHbIX 33JaHuii NPOBOAWTCS B NCbMEHHOM BUJE U SBNSETCA 0643aTeIbHOW KOMMOHEHTOR MOAYNbHOr0 KOHTpons. K
BbIMONHEHMIO PK CTYAEHT AOMYCKaeTca BCeraa, He3aBMCMMO OT MOCELLAeMOCTY U BbIMONHEHWA ApYTUX BUAOB y4ebHOW paboTsbl.

3. MpoMeXyTOUHBIIi KOHTPO/b - 3aBepLUEHHAs 330KYMEHTVPOBaHHAA 4acTb YHeOHOWM AUCUMMANHDI (MW BCA AUCUMIIMHA
MO/THOCTHHO) — COBOKYMHOCTb TECHO CBS3aHHbLIX MEX/Y COO0W 3a4eTHbIX MOAYNEVA.

METOONYECKWME PEKOMEHAALIMI MO BbINOJIHEHWKO CAMOCTOATE/IbHbLIX PABOT CTYAEHTOB

1. CoBeTbl N0 NIaHMPOBAHUIO N OPraHmn3aLumn BpeMeHU, He06X0AUMOro AN U3YUEHWS UCLMNAMHBI. PEKOMEHAYETCA CefyoLmm
06pa3oM OpraHv3oBaTb BPeMsl, HEOOXOAMMOE /15 U3yUeHNS ANCLMNAVHBI:

M3yyeHmne KOHCMEKTA /IEKLUUN B TOT XKE [eHb, Nocne nekumm — 10-15 MuHyT.

M3yueHne KOHCMeKTa Nekuuy 3a feHb nepes cnefyroleit nekumein — 10-15 MUHYT.

M3yyeHne TeopeTUYecKoro matepmana no y4e6HoMy nocobuto 1 KOHCNeKTy — 1 yac B Hefiento.

MoaroToBKa K MpakTyecKoMy 3aHATUIO — 2-3 yac.

Bcero B Heflento — 4 vaca.

2. OnucaHue NocnefoBaTeNlbHOCTU AeACTBUI CTyAeHTa

[ NOHMMaHWa MaTepuana n Ka4eCTBEHHOIO ero YCBOEHMS PEKOMEH/YETCS Takas Noc/efoBaTe/IbHOCTb LelCTBIIA:

1. Mocne NpocnyLIMBaHNUS NIEKLUM 1 OKOHYAHMWSA YUeOHbIX 3aHATUIA, NPU NOArOTOBKE K 3aHATUAM CMefYHOLLEro AHA, HY>XXHO CHavana
NPOCMOTPETb U 064yMaTh TEKCT NeKLun, NpocyLllaHHol cerogHs (10-15 MUHYT).

2. MNpy NOAFOTOBKE K NEKLUMW CIELYIOLLEr0 AHSA, HY>KHO MPOCMOTPETb TEKCT NpefblAyLLei NeKuyum, NogymMaTb O TOM, Kakas MOXET
ObITb TEMA CreaytoLlein nekuym (10-15 MuHyT).

3. B TeueHwve Heflenu BbIGpaTh BpeMs (2-34aca) 41 paboTbl C PEKOMEHAYEMbIMU 3N1EKTPOHHLIMU YHe6HbIMY MOCOOUSMU.

4. Mpy NoAroToBKe K NPaKTUYECKUM 3aHATUAM CeflyHOLLEero AHs, He06X0AMMO CHavana NpoumTaTb OCHOBHbIE NMOHATUSA Y NOAXOAbI
no Teme JOMALUHEro 3afaHns. [py BbINOMHEHNN YNPXKHEHWS W 381a41 HYXKHO CHavaia NoHATb, 4To TpebyeTcs B 3afaye, Kakol
TEOPETMUECKMIA MaTepra Hy>HO UCMO/b30BaTb, HAMETWUTb MaH PELLeHWs 3a[auu.

3. PekomeHzaumMy No MCNO/Mb30BaHUIO MaTepranoB y4ebHO-METOANYECKOr0 KOMMNNEKca. Bee pekoMeHayemble yyebHble nocobus
pa3MeLLeHbl Ha CepBepax KOMMbIOTEPHbIX KnaccoB @AAVIC B ceTeBoiA Nanke.

Mo pa3geny OcHoBbl MK 1 OC Windows pekoMmeHayemble yuebHble nocobus HaxoasaTces B nanke Windows, a UMeHHO:
npeseHTaumu :1)Hhopmauusa 2)Mctopus passutus BT 3)YcTpoiictso MK 4) MO ansa MK 5)Actopus 04HOR MbiLLK
3NeKTPOHHbIe yuebHMKN: 1) E-book_®elirnH_OCHOBHbIe NpreMbl paboThl M CTaHAAPTHbIE NporpaMmbl WINDOWS_Help 2)
WINDOWS_MeTog_nocobue

BMAE0YPOKM B (halinax 1)3HakomcTBo ¢ OC Windows.mp4 1 2)OCHOBHOI HaBbIK - yMEHWe XpaHWUTb MHopMaLMio.mps
METOMYECKMe yKa3aHus B (halinie «YKa3aHWUs K KOHTponbHoO paboTe no Teme Windows »

Mo pasgeny TekcToBblii Npoueccop Word pekoMeHAyeMble yyebHble Nocobus HaxoaaTcs B narke Word, a UMeHHO:

npeseHTaums :1) npo Word

3NeKTPOHHbIe yuebHuKK: 'WORD_meTog.nocobue.doc

BMAE0YPOKM B (haiinax PaboTa c TEKCTOM 3a 04VH YpoK.mp4

MEeTOAMYECKMe yKa3aHus B (haiinax: LLpudtoBoe thopmatuposanue.pdf, 0_MS Word_®dopmart.doc, PegakTipoBaHue 1
thopmaTumpoBaHue.doc, YkasaHus K cnuckam.doc, PaboTa ¢ 60bLwmnmM TekcToM.doc [LonosHUTeNbHbIe 33faHus.

Mo pa3geny TabnuuHblii Npoueccop Excel pekoMeHayeMble yuebHble Nocobus HaxoaaTes B nanke Excel, a UMeHHO:

npeseHTaums : npo Excel.ppt

3NEKTPOHHbIe yuebHuKN: 3_Excel_meToa_nocobue.doc

MeToAMYecKme yKazaHus B thaitnax: 1_MpakTukym no Excel_1.xls, 3aHatna 1_2.doc, 2_[Auarpammel B Excel. XLS,
3_Cnwucku,n_n,nor_¢_3.xIs, 4_YcnosHoe thopmaTt_cBaA3u_KOHC.xIS, 5_MaTpuLpbl U CMeLLaHHble CCbINKK.XIS, 6_DYHKUMK, MMeHa 1
(hopmysbl MaccuBoB.xIs

Mo pa3geny MpeseHTauums B Power-Point pekomeHayemMble y4ebHble N0co6ys HaxoasTcs B nanke Power-Point, a UMeHHO:
npeseHTaums : [jleMoHcTpaums .ppt

3NEKTPOHHbIe y4ebHUKK: Y4yebHIK no Power-Point.doc




MeToAMYecKme yKazaHna B haitnax: 0_YkasaHus K PPoint.doc

BWAEOYPOKM B (haiinax: Co3faHue Npe3eHTaLuid 41 CBOMX YPOKOB.mp4

4. PekoMeHAaLMK No paboTe ¢ iMTepatypoii. TeopeTnyecKnini MaTepuan Kypca CTaHOBUTCA 60/1ee MOHATHLIM, KOrAa
[OMNONHUTENBHO K NPOCAYLUMBAHUIO NIEKLMM 1 U3YHEHWIO KOHCMEKTa, U3y4atoTCs U KHUMK. Jlerye 0CBOUTbL Kypc, NPUAEPXKMBasACH
OJHOr0 y4YebHMKa 1 KOHCNEKTa. PEKOMeHAYeTCs, KPOMe «3ayUmBaHua» Matepuana, 061TbCs COCTOAHUA NOHUMaHWSA U3y4aeMon
cTp. 10

TeMbl AMCUMNANHBI. C 3TO LieNblo PEKOMEHAYETCS MOCAe U3yYeHUs 0UepefHOro naparpaga BbiMO/HUTL HECKO/bKO MPOCThIX
yNpaXHEHW Ha faHHyo TeMy. Kpome TOro, 04eHb Noe3Ho MbICTIEHHO 3a4aTh cebe cneaytoLLme Bonpockl (M nonpo6osaTb
OTBETUTb HA HUX): O YeM 3TOT naparpad?, Kakue HOBbIE NOHATUA BBEAEHbI, KAKOB UX CMbIC/?, YTO JACT 3TO Ha NPaKTUKe?.

5. CoBeTbl N0 MOAFOTOBKE K PYOEXXHOMY U MPOMEXYTOUHOMY KOHTPO/SM.

Py6eXHbI1 KOHTPO/b NPOXOAUT B BIJE TECTOB, KOHTPO/IbHbLIX M CAMOCTOSTE/IbHbLIX PaboT.

MpoMeXyTOUHbINA KOHTPO/b MO AAHHON AUCUMNMHE NPOXOAMT B BUAE 3K3aMeHa.

JlonoNHMTENBHO K U3YUYEHWIO KOHCMEKTOB NEKLMWN He0OXOAMMO M0/b30BaThCA YUEOHUKOM.

Mpn NOArOTOBKE K MPOMEXYTOYHOMY KOHTPOJIHO HY>KHO M3YyUNTh TEOPUID: OMpPeAesieHnst BCeX NOHATUI U MOAXOAbI K OLEHNBaHUIO
[0 COCTOSIHUA NMOHUMaHWS MaTepuana 1 CamoCTOATE/IbHO PELLNTb HECKO/bKO TUMOBbIX 3afay U3 KaxXaoi Tembl. Mpy peLeHnm
3a/la4 Bcerfa HeobxoaMMOo YMeTb KauyeCTBEHHO MHTEPMNPETUPOBATb UTOT PELLIEHMS.

6. YKazaHus N0 opraHu3aLym paboTbl C KOHTPOSTbHO-U3MEPUTEIBHLIMI MaTepraiaMu, MO BbIMOIHEHWIO AOMALLHMX 3agaHuid. Mpu
BbIMO/IHEHWN JOMALLHMX 38JaHWil He0OX0AMMO CHavana NPOYUTaTb OCHOBHbIE MOHATUSA U NOAXO0AbI NO Teme 3agaHus. MNpu
BbIMO/IHEHUN YIPXXHEHUS UK 33241 HYXXHO CHauana NoHATh, 4To TpebyeTcs B 3ajaye, KaKoin TeopeTUUEeCKMiA MaTepuan Hy>KHO
MCMO/b30BaTh, HAMETUTb N/1aH PELLEHNs 3afaqu, a 3aTeM MPUCTYNWUTL K pacyeTam 1 cfienaTb Ka4ueCTBEHHbIN BbIBOL,






